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INDIANA CANCER REGISTRARS ASSOCIATION

2009 Business Meeting Agenda

Report Presentations
Thursday, November 12, 2009
Primo West Banquet & Conference Center, Plainfield, IN

Call to Order — 2009 ICRA business meeting Patricia O’Leary
Adoption of Agenda Patricia O’Leary
Quorum of Membership (2/3) present Judi Renininga
2008 Annual Business Meeting Minutes Sheila Snyder
Fiscal Year Report Martha Hill
New Business
a. President’s Message Patricia O’ Leary
b. Board of Directors’ Report presentation
Executive Committee Reports
President Patricia O’Leary
President-Elect Camille Foley
Past-President Betty Jeffers
Vice-President Michael Sheean
Secretary Sheila Snyder
Treasurer Martha Hill
c. Committee Reports
Audit Committee Report Camille Foley
Bylaws Committee Report Sherry Dowling
Education Committee Report Karol Poyser
Historian Committee Report Wendy Manchester
Membership Committee Report Judi Reininga
Program Committee Report Karen McCracken
Public Relations Report Tammy Horvath
Ways and Means Report Joann Schultz
Cookbook Report Judi Reininga
d. Liaison Reports
ACS Liaison Report Patricia O’Leary
IHIMA Liaison Report Patricia O’Leary
ISDH Liaison Report Martha Graves.
e. ICRA Proposed Bylaw Amendments Sherry Dowling
f 2009-2010 Elected and Appointed Board of Directors

President — Camille Foley

Past President — Patricia O’Leary
Vice-President — Tammy Horvath
Secretary — Martha Hill
Treasurer — Nancy Wipple

Audit Committee Chair — Tammy Horvath

Bylaws Committee Chair — Sherry Dowling
Education Committee Chair - Jan Duncan
Membership Committee Chair — Judi Renininga
Public Relations Committes Chair — Brandy Lewis
vV ¢+ db air — Joann Schultz
Web site Committee Chair — Amy Logan

ACS Liaison — Patricia O’Leary

THIMA Liaison — Patricia O’Leary

ISDH Liaison — Bridget Strong

NCRA Liaison — Tammy Horvath

Program Chair - TBA






ASSOCIATION

INDIANA CANCER REGISTRARS ASSOCIATION
(ICRA)
2008 ANNUAL BUSINESS MEETING
™ATE: November 13,2008
TIME: 12:20 p.m. - 12:50 p.m.

LOCATION: Primo West Banquet & Conference Center
2353 E. Perry Road - Plainfield, IN 46168

MEMBERS PRESENT
2007 - 2008 ICRA Members (Members only to Vote)

ICRA Fall Conference Attendees — ICRA Non-Members

CALL TO ORDER
1ue 2008 Annual Business Meeting of the Indiana Cancer Registrars Association (ICRA)
was called to order by President Betty Jeffers at 12:20 p.m.

ADOPTION OF AGENDA

The first order of business is the Adoption of the Agenda. The agenda is found in the
Annual Report, page 4. Non-Members do have an agenda to follow along with only. No
additions or corrections were made to the agenda. Motion to accept the agenda was made
by Judi Reininga. Sherry Dowling second the motion and all in favor for the agenda.
Motion carried. The 2008 Adoption of the Agenda was approved.

QUORUM OF MEMBERSHIP (2/3 PRESENT)
Bylaws Committee Chairman, Jean Edwards stated that a quorum was present in order to
have an official meeting.

2007 ANNUAL BUSINESS MEETING MINUTES

Secretary Sheila Snyder presented the 2007 Annual Business Meeting Minutes that were
written and submitted by past Secretary, Camille Foley. The minutes are found in the
Annual Report on pages 6, 7, 8, and 9. No additions or corrections were made to the
minutes. Motion to approve the minutes was made by Wendy Manchester. Claudia
Jenkins second the motion and all in favor for the minutes. Motion carried. Minutes
from the 2007 meeting were approved.

TREASURERS FISCAL YEAR REPORT
Treasurer Martha Hill presented the Treasurer Fiscal Year Report found in the Annual
Report on pages 10, 11. No questions to the report. Treasurer Fiscal Year Report has
been filed, no vote needed.
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2008 ANNUAL BU NESS MEETING

November 13, 2008 Continued:

Secretary

Sheila Snyder referred to her report on page 17 of the Annual Report.

Sheila stated it has been a good year and has been great working of this year’s Board and
looking forward to working with the incoming President, Pat O’Leary.

Treasurer
Martha Hill referred to her report on page 18 of the Annual Report.

Martha stated if anyone has any questions about the financial status about the association
that she would be glad to answer.

COMMITTEE CHAIR

Audit

Pat O’Leary referred to her report on page 19 of the Annual Report.

Typo errors in documentation have all been corrected. All the money is there.

Bylaws

Jear. ..dwards referred to her report on page 20 of the Annual Report.

Her committee members were Judi Reininga and Shawna Verkamp. Jean thanked her
committee very much for going over the Bylaws. Jean encouraged for anyone asked to
be involved to please volunteer to become active on the Board.

" lucation

Cristal Arenas Absent / Resigned.

On behalf of Cristal, Sherry Dowling thanked all the facilitators for the CTR Workshop
in the Spring. Sherry also thanked Committee Members, Martha Graves and Mindy
Burch for helping with the Multiple Primary Program.

The Board is a great way to become more involved in the association and asked for new
members to come forward and give new ideas and participate by letting the Board
members know.

““storian

Wendy Manchester referred to her report on page 22 of the Annual Report.

The purpose of the Historian is to gather, preserve, and display ICRA historical material.
Wendy stated she is looking forward working again for the Board next year.

Membership

Judi Reininga referred to her report on page 23 of the Annual Report.

Judi is pleased to announce that there are 105 members of ICRA this year and would like
to see the number raised next year. There are 10 Associate members and 12 new
members.






2008 ANNUAL BUSINESS MEETING
November 13, 2008 Continued:

Indiana State Department of Health (ISDH) - Indiana State Cancer Registry
Martha Graves referred to her report on page 33 of the Annual Report.

Betty J effers announced that the Board has been very busy this year and worked on a lot
of projects. Betty encouraged everyone to look over all the accomplishments and be

proud of what this group has worked on and done for ICRA and Betty has appreciated all
the work done.

Destruction of 2008 Election Ballots
stated this has already been handled (refer to Past President/Nomination Committee
_above).

Bylaws & Amendments

Jean Edwards referred to her report on page 36, 37 of the Annual Report.

The Proposed Ame:r ~ 1ents will be presented with rationale for change if needed the
current Bylaws will also be presented. The floor will be open for discussion. If during
discussion there are changes desired by the membership they must be presented to the
membership by the person wishing to make the change in writing and signed and given to
the Secretary. We will again read the proposed changes to the membership. The
following Amendments to ICRA Bylaws are proposed by the ICRA Bylaws Committee
consist of Chairman Jean Edwards, Committee Shawna Verkamp and Judi Reininga.
These Bylaws Amendments have been presented to the ICRA Board of Directors and
approved for recommendation to the membership. Per the ICRA Bylaws, these Proposed
Amendments were presented to the President on July 16, 2008 for approval. Per the
ICRA Bylaws these Proposed Amendments were presented to the ICRA Membership on
October 7, 2008 by broadcast e-mail via contact Indiana and also were entered in the Fall
issue of The Indiana Abstract.

Proposed Amendment #1

A. Active: An active member shall be a certified tumor registrar, cancer registrar, or a
person whose primary occupation is involved with any, or all, facets of cancer
registry work. An active member in good standing shall be entitled to all membership
privileges, including the right to vote, hold office, or chair a committee.

Rationale — To include as active members, those people who work in a cancer registry

and are not certified tumor registrars.

Betty Jeffers stated the motion before us is ARTICLE III Section I Letter A.

This Bylaw Amendment comes as a recommendation from the Board of Directors and

therefore needs no second. Is there any discussion? No discussion. All in favor of

passing Bylaw Amendment #1 with none opposed. Bylaw passed.
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Position:

< .ficer:

ASSOCIATION

INDIANA CANCER REGISTRARS ASSOCIATION
2009 ANNUAL REPORT

IC™ ", 2009 President

Patricia O’Leary, RHIT, CTR

Purpose of Position: Preside at all meetings. Oversee the activities of the association

To ensure the objectives are met while complying with the Bylaws.
Serve as chairperson of the Awards Committee.

Charges/Goals/Accomplishments:

1.
2.

Planned and presided over the three Board of Directors meetings.
Was available to all Board members for consultation and support as they
accomplished their Board member duties.

3. Prepared Presidential budget and helped monitor other position budgets.
4. Submitted articles to The Indiana Abstract.

5. Provided help with the web site and made contacts with the vendor.

6.
7
8
9.
1

Chaired the awards committee.

. Sent out nomination forms for distinguished member award.
. Reviewed and selected award winners.

Evaluated and presented the President’s award.

0. Represented Indiana Cancer Registrars Association at American Cancer

Society Cancer Action Network Program

11. Prepared annual report for the November, 2009 meeting.
12. Encouraged new members to get involved with ICRA functions.
13. Secured AJCC Staging manuals for fall conference.

Recommendations for Next Year:
Help the president-elect with her term next year. Always be looking for
Educational opportunities for Cancer Registry Personnel. Hospitals are feeling
the crunch and ICRA will have to be innovative about education opportunities for
its members.

Respectfully submitted by: Patricia O’Leary, RHIT, CTR
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INDIANA CANCER REGISTRARS ASSOCIATION
2009 ANNUAL REPORT
Position/Committee Title: Past President and Nomination Committee
Officer or Committee Chair: Betty R. Jeffers, RHIT, CTR

Committee Members: Judi Reininga, CTR
Sheila Snyder, CTR

Purpose of Position/Committee:  Serve as advisor to President and Board as needed.
Coordinate the officer nominations and election

process.
Charges/Goals/Accomplishments:
1. Attend all meetings of the Board of Directors.
2. Advised the Board and President as requested.
3. Followed the written procedures for the nomination and election of

officers.

a. Distributed the “Call for Nominations” mailing to 94 members.
Received 15 replies for a 16% return rate. Mailed ballots to 95
members (a2 new member qualified by membership deadline).
Received 60 ballots with 3 declared invalid for a return rate of 60%.
Each candidate was notified of the results before announcing the
results to the general membership.

i. 2009-2010 /Executive Committee:

President Camille Foley, RHIT, CTR
President-Elect Gail Henderson, LPN, CTR
Past President Patricia O’Leary, RHIT, CTR
Vice President Tammy Horvath, LPN, CTR
Secretary Martha Hill, CTR
Treasurer Nancy Whipple, CTR
4, Submitted articles to the Public Relations Chair for the Indiana Abstract.
5. Prepared a report of activities for inclusion in the Annual Report.

Recommendations for Next Year: None.

Respectfully submitted by: Betty R. Jeffers, RHIT, CTR
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DOCIATION

INDIANA CANCER REGiSTRARS ASSOCIATION

2009 ANNUAL REPORT
Position: ICRA 2009 Secretary
Officer: ICRA 2009 Secretary

Purposg of Position:  The Secretary shall be responsible for keeping a record of all
proceedings and general correspondence as directed by the President of ICRA. The Secretary

shall keep on file all Board of Directors policies and procedures and documents of the
Association.

Chz _ s/Goals/Accomplishments:

1) Attended all ICRA Board Meetings

2) Meeting Agendas and notices prepared for three Board of Directors (BOD)
meetings

3) Meeting Agendas printed and provided to each Member for all BOD meetings

4) Minutes taken for three BOD meetings, including the ICRA Fall Business
Meeting

5) Minutes revised for any meetings needing corrections and filed in the Secretary manual
along with any other documents of the (ICRA) Association

6) Prepared Secretary 2009 Budget

7 Submitted articles for The Indiana Abstract

8) IC . Stationery, envelopes and note cards stored by the Secretary and provided to the
BOD as needed

9) Communication done through broadcast email and/or phone calls as needed

10) Received (from the Webmaster) an updated CD of all BOD Policy and Procedures to
remain on file in the Secretary Manual

11)  Reviewed the Secretary Policy and Procedure — 10/2009

12) In general, worked very close with the President in preparation of the BOD Agendas,
minutes, and any attachments required

13) Wrote and submitted this 2009 Secretary Annual Report as required and requested by the
President

Recommendations for Next Year:
1) To continue taping the BOD meetings
2) Make sure the agenda and other attachments are distributed in the two (2) week

timeframe recommended
3) To continue for all BOD Members to make enough copies of his or her own agenda items

for everyone on the BOD for each meeting
Thank you for allowing me to serve another term as your ICRA Secretary.

Respectfully submitted by: Sheila K. Snyder, CTR
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INDIANA CANCER REGISTRARS ASSOCIATION
TREASURER REPORT
FISCAL YEAR 2009-2010

April - June 2009 June - September 2009 October - December 2009  January - March 2010
Beginning Balance $ 17,796.42 $ 19,901.56

$ 2.41 $ 2.51
Membership $ 920.00 $ 165.00
Fail Conference Registration S 1,600.00
Grant - Lilly S 3,000.00
CTR Prep S 50.00 S 175.00
Ways & Means ) 7.50
Scholarship Donation $ 5.00
Cook Book Sales s 24.00
Check Void $ 118.00
Check Error $ 0.60
Total Income $ 4,127.51 S 1,942.51
Balance $ 21,923.93 $ 21,844.07
Expenses
Board Mileage/Luncheon $ 959.50 ) 765.34
fall Conference Gifts $ 475.37
Fall Conference Door Prizes S 211.75
Sling Shot $ 465.00
CNA Surety Bond S 252.32
Bennett Printing $ 155.00
Postage $ 86.91 $ 299.75
Misc Supplies $ 27.34 $ 113.59
NCRA CEU Fall Conference $ 75.00
CTR pins $ 76.30
CTR Prep Workshop (Food) S 83.66
Misc. Supplies (NCRA Basket) $ 24.40
Total Expenses $ 2,022.37 $ 2,048.86
Balance in Check Book $ 19,901.56 S 19,795.21
CD 5/3rd Bank S 15,000.00 S 15,000.00
Treasurer Balance s 34,901.56 $ 34,795.21

Submitted by Martha Hill, CTR
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INDIANA CANCER REGISTRARS ASSOCIATION

Audit Committee Annual Report

Committee Title: Audit Committee
Commiittee Chair: Camille Foley, RHIT, CTR
Committee Members: None

Purpose of Position/Committee:  Prepare an annual audit of the previous year’s
finances. Report to the President, Executive
Committee, Board of Directors and membership the
results of the Treasury Audit.

Charges/Goals/Accomplishments:

1) Annual Audit and Results of the Report
In accordance with the Audit Committee all procedures and activities were accomplished.
The examination of the treasurer’s records have been reviewed and a summary was
presented to the Board of Directors during the May 15, 2009 Board of Directors meeting.
The audit of the ICRA treasury/bank account was for January 1, 2008 through December
31, 2008.

After review of the Treasury records, it is the opinion of the Audit Committee
Chairperson, Camille Foley, that the records submitted by the 2007 Treasurer of the
Indiana Cancer Registrars Association, Martha Hill, were transacted in accordance with
approved ICRA procedures. The Chairperson recommended that all copies of the
Treasury documents be retained and not destroyed following approval of the Board of
Directors.

Respectfully submitted by: Camille Foley, RHIT, CTR
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S, suan be 1esponsible for developing, | committee shall consist | belisted before the duties.

Rules coordinating and maintaining the of a chairperson and

Section I'V: ICRA Web Site. This committee may have committee

B. Standing shall consist members. The chairman

Committees of a chairperson who may serve as may serve as or appoint

#9 Web Web Master and may have a Web Master. This

Committee committee members. comrmittee shall be
responsible for
developing,
coordinating and
maintaining the ICRA
Web Site.

2009 Bylaws Committee:

Sh _ Dowling, Judi Reininga and Joyce Wynn
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INDIANA CANCER REGISTRARS ASSOCIATION
PROGRAM CHAIR COMMITTEE

Thank you to
Karen McCracken
And
Martha Hill

For the hard work and dedication to get this
Fall program presented

This is a process in the working
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INDIANA CANCER REGISTRARS ASSOCIATION
2009 ANNUAL REPORT

Position/Committee Title:
Ways & Means Committee

Officer or Committee Chair: Joann Schultz, RHIT, CTR

Committee Members: Judi Reininga, CTR
Paul Rice, RHIT, CTR

Purpose of Position/Committee:

As defined in Webster’s seventh new collegiate dictionary, Ways & Means: Methods
and resources for accomplishing something and especially for defraying expenses.
Methods and resources for raising the necessary revenues for expenses. The monies
generated for ICRA’s Ways & Means Committee are used to help fund ICRA’s
educational programs.

Charges/Goals/Accomplishments:

Researched and order Fall Conference gift

Coordinated all aspects of the Ways & Means Booth at the Fall Conference
Submitted articles to the Indiana Abstract for the Spring & Fall Editions
Maintained an inventory list with accurate cost per item

Coordinated the scholarship fund drawing

nhbwh =

Recommendations for Next Year: Continue researching avenues to generate funds.

R Hectfully submitted by: Joann Schultz, RHIT, CTR
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